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Application for Employment

(Equal Opportunity Employer)

Personal Information

	Name:
	
	
	

	
	Last
	First
	MI


	Social Security Number:
	


	Are you over the age of 18?:
	
	Email:
	


	Present Address:
	


	City:
	
	State:
	
	Zip Code:
	


	Contact Numbers:
	Home
	
	Mobile
	

	
	Work
	
	Other
	


Employment Desired

	Position:
	


	Date you can start:
	
	Salary desired:
	


	Are you presently employed?
	
	How long with present employer:
	


	If so, may we inquire of your present employer?
	


	Have you previously worked for Richard Joseph SalonSpa?
	


______________________________________________________________________

	Education
	
	
	Years Attended?
	
	Did You Graduate?

	High School
	
	
	
	
	

	College
	
	
	
	
	


______________________________________________________________________

	Are you licensed (cosmetology, etc.)?
	
	What state?
	


If so, what type: (check all that apply)
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Former Employer

(List below your last four employers; start with the most recent one first)
	Name of employer:
	

	Start date:
	
	End date:
	

	Starting salary:
	
	Ending salary:
	

	Position:
	
	Reason for Leaving:
	


	Name of employer:
	

	Start date:
	
	End date:
	

	Starting salary:
	
	Ending salary:
	

	Position:
	
	Reason for Leaving:
	


	Name of employer:
	

	Start date:
	
	End date:
	

	Starting salary:
	
	Ending salary:
	

	Position:
	
	Reason for Leaving:
	


	Name of employer:
	

	Start date:
	
	End date:
	

	Starting salary:
	
	Ending salary:
	

	Position:
	
	Reason for Leaving:
	


Frequently Asked Questions

	Have you previously worked with Aveda products?  
	


	Are you looking for part-time or full-time employment?
	


	Are you looking for short or long term employment?
	


	Do you have salon or spa experience?
	


	How long do you plan to stay in the Birmingham Metro Area? (circle one)
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	How long have you lived in the Metro Area?
	


	Do you have a reliable means of transportation?
	


	Are you a US Citizen?
	
	If no, do you hold a current work permit?
	


	What are your short term professional goals?
	

	


	What are your long term professional goals?
	

	


	Describe the type of Management System that you like to work within.
	

	


	What type of environment do you work best within?  Individual, Team based or other?  Describe.  

	

	


	Would you classify yourself as a leader?
	
	If so, Independent or Dependent?
	

	

	


	Explain how you resolve conflict.  What is Conflict Resolution to you?
	

	


	How well do you function when you do not feel well?
	

	


	What are you looking for in an education program?
	

	


	What are your expectations of our SalonSpa?
	

	


	How do you perceive your Career Path?  Are you on track?
	

	


	What special skill(s) and/or talent(s) would you bring to our organization?
	

	


	How did you hear of Richard Joseph SalonSpa?
	


	If referred to us, by whom?
	


	Do you understand that we are a sales driven company and you will have sales goals to meet?

	


	Education is our foundation. Are you open to learning?
	


	Travel for education may be required. Is this a challenge for you?
	


	Mandatory staff meetings are held every third Thursday from 7:00 until 9:00 am. Missing a staff meeting 

	is considered reason for dismissal. Is this a challenge for you?
	


	Are you interested in benefits?
	


	If so what type?
	


	An unscheduled company paid drug screen may be required. Is this a challenge for you?
	


	If applicable and/or needed, you may be asked to bring a live model for demonstration. Can you provide 

	a live model?
	
	


	We are an Aveda Lifestyle SalonSpa. What is your idea of Aveda Lifestyle?
	

	

	

	


Authorization

I certify that the facts contained in this application are true and complete to the best of my knowledge and understand that, if employed, falsified statements on this application shall be grounds for dismissal. I authorized investigation of all statements contained herein and the references and employers listed above to give you all information concerning my pervious employment and any pertinent information they may have, personal or otherwise, and release the company from all liability for any damage that may result from utilization of such information. 

________________________

___________________________________



Date 





        Signature

FOR OFFICE USE ONLY

Employer Remarks:__________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

First Interview Date: ____________________
Interviewed By: _____________________________

Second Interview Date: ___________________
Interviewed By: _____________________________

Working Interview Date: __________________
Hire Date: __________________________________

Salary/Commission Agreed to: ________________________________________________________________

___________________________________________________________________________________________

●Please attach an agreed upon work schedule
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Richard Joseph SalonSpa has built its foundation on true Aveda beliefs.  Our Lifestyle and daily rituals evolve by promoting a healthy, holistic approach to daily living.  Richard Joseph SalonSpa provides pricing on all Aveda products to enable our employees to take advantage of everything Aveda has to offer.  Although product usage is very important, it is only a small piece of what we do to encourage the benefits of living a healthy lifestyle.

Having understood the above statement, I, _____________________________________.

agree to complete a concept evaluation form which will list things from hair care to air care.  This will pinpoint which products will be ideal for personal usage.  This commitment includes learning, purchasing and using the appropriate products to establish a true belief in Aveda lifestyle.

Signature _______________________________________

Date  _______________________________

	RICHARD JOSEPH GROUP, INC.

DRUG-FREE AND ALCOHOL-FREE WORKPLACE

Richard Joseph Group, Inc. (“Richard Joseph”) is committed to protecting the safety, health, and well-being of its employees and all people who come into contact with its workplace and property, and/or use its services.  Richard Joseph is also dedicated to providing a productive work environment to ensure efficient operations.

Recognizing that drug and alcohol abuse pose direct and significant threats to this goal, Richard Joseph has adopted a policy of maintaining a workforce free of drugs and alcohol.  Richard Joseph therefore strictly prohibits the illicit use, possession, sale, consumption, purchase, conveyance, distribution, or manufacture of illegal drugs, intoxicants, or controlled substances in any amount or in any manner.  In addition, Richard Joseph strictly prohibits an employee from having alcohol or controlled substances in his or her system without medical authorization during the employee's work hours, on the premises, or while on duty.  Moreover, Richard Joseph strictly prohibits the abuse of alcohol and prescription drugs in any manner.

In accordance with the Federal Drug Free Workplace Act, employees and trainees must notify Richard Joseph of any criminal drug statute conviction for a violation occurring in the workplace no later than five (5) days after such conviction.  A conviction means a finding of guilt (including a plea of nolo contendere) or the imposition of a sentence by a judge or jury in any federal or state court.  Failure to timely notify Richard Joseph of a conviction for a criminal drug statute violation occurring in the workplace will be subject to disciplinary action up to and including immediate termination.


All employees are required to abide by this policy as a condition of further employment.  Any violation of this policy shall result in adverse employment action up to and including immediate termination and referral for criminal prosecution.



	APPLICANTS AND EMPLOYEES:

PLEASE READ AND SIGN BELOW

I have read and understand Richard Joseph Group, Inc.’s (“Richard Joseph”) Drug-Free and Alcohol-Free Workplace Policy (the "Policy") on the date indicated below.  I understand that Richard Joseph operates drug-free and alcohol-free workplaces and that it is Richard Joseph's policy that I not use controlled substances at any time and not be under the influence of alcohol while working.  As a condition of my employment by Richard Joseph, I agree to abide by the Policy and to adopt it as my own.

I understand the circumstances under which I will be required to submit to a post-accident, reasonable suspicion, or follow-up alcohol or drug test.  I also understand that I will lose my job if: (1) a drug or alcohol test administered to me is positive; or (2) I refuse to submit to or cooperate with such a test.

I understand that: (1) I will be required to submit to a drug or alcohol test if I sustain or cause a work-related injury that results in medical treatment or that results in any loss of work time; and (2) I will forfeit my right to recover workers' compensation benefits on account of such injury if: (a) the test indicates the presence of unauthorized drugs or alcohol in my system; or (b) I refuse to submit to or cooperate with the test.

Finally, I understand that I will not receive unemployment compensation benefits if I lose my job because I: (1) test positive for an unauthorized drug; (2) refuse to submit to or cooperate with a drug test; or (3) knowingly alter or adulterate a urine specimen.



	_____________________________________
	
	____________
	
	_______________________________________

	SIGNATURE OF APPLICANT OR EMPLOYEE 
	DATE
	PRINTED NAME OF APPLICANT OR EMPLOYEE

	CONFIDENTIALITY

All information, interviews, reports, statements, memoranda, and drug test results, written or otherwise, received by Richard Joseph as a result of its Drug-Free and Alcohol-Free Workplace Policy are confidential communications.  However, Richard Joseph may use such information as evidence, if relevant, in proceedings relating to a discharged employee's entitlement to unemployment compensation benefits or workers' compensation benefits, or in other legal proceedings involving the discharged employee and . Richard Joseph may disclose such information to its attorneys or other persons representing Richard Joseph where such information is relevant to its claim or defense in a civil or administrative matter.  Release of such information under any other circumstances shall be solely pursuant to the written direction of the person tested, unless such release is compelled by a court or a hearing officer or otherwise required by law.

ORIGINAL:  Employee's Personnel File
COPY:  Employee or Applicant


	RICHARD JOSEPH GROUP, INC.

DRUG FREE AND ALCOHOL-FREE WORKPLACE
Richard Joseph Group, Inc. (“Richard Joseph”) is committed to protecting the safety, health, and well-being of its employees and all people who come into contact with its workplace and property, and/or use its services.  Richard Joseph is also dedicated to providing a productive work environment to ensure efficient operations.

Recognizing that drug and alcohol abuse pose direct and significant threats to this goal, Richard Joseph has adopted a policy of maintaining a workforce free of drugs and alcohol.  Richard Joseph therefore strictly prohibits the illicit use, possession, sale, consumption, purchase, conveyance, distribution, or manufacture of illegal drugs, intoxicants, or controlled substances in any amount or in any manner.  In addition, Richard Joseph strictly prohibits an employee from having alcohol or controlled substances in his or her system without medical authorization during the employee's work hours, on the premises, or while on duty.  Moreover, Richard Joseph strictly prohibits the abuse of alcohol and prescription drugs in any manner.

In accordance with the Federal Drug Free Workplace Act, employees and trainees must notify Richard Joseph of any criminal drug statute conviction for a violation occurring in the workplace no later than five (5) days after such conviction.  A conviction means a finding of guilt (including a plea of nolo contendere) or the imposition of a sentence by a judge or jury in any federal or state court.  Failure to timely notify Richard Joseph of a conviction for a criminal drug statute violation occurring in the workplace will be subject to disciplinary action up to and including immediate termination.


All employees are required to abide by this policy as a condition of further employment.  Any violation of this policy shall result in adverse employment action up to and including immediate termination and referral for criminal prosecution.


	APPLICANTS AND EMPLOYEES: 

PLEASE READ AND SIGN BELOW

I have read and understand Richard Joseph Group, Inc.’s (“Richard Joseph”) Drug-Free and Alcohol-Free Workplace Policy (the "Policy") on the date indicated below.  I understand that Richard Joseph operates drug-free and alcohol-free workplaces and that it is Richard Joseph's policy that I not use controlled substances at any time and not be under the influence of alcohol while working.  As a condition of my employment by Richard Joseph, I agree to abide by the Policy and to adopt it as my own.

I understand the circumstances under which I will be required to submit to a post-accident, reasonable suspicion, or follow-up alcohol or drug test.  I also understand that I will lose my job if: (1) a drug or alcohol test administered to me is positive; or (2) I refuse to submit to or cooperate with such a test.

I understand that: (1) I will be required to submit to a drug or alcohol test if I sustain or cause a work-related injury that results in medical treatment or that results in any loss of work time; and (2) I will forfeit my right to recover workers' compensation benefits on account of such injury if: (a) the test indicates the presence of unauthorized drugs or alcohol in my system; or (b) I refuse to submit to or cooperate with the test.

Finally, I understand that I will not receive unemployment compensation benefits if I lose my job because I: (1) test positive for an unauthorized drug; (2) refuse to submit to or cooperate with a drug test; or (3) knowingly alter or adulterate a urine specimen.



	_____________________________________
	
	____________
	
	_______________________________________

	SIGNATURE OF APPLICANT OR EMPLOYEE 
	DATE
	PRINTED NAME OF APPLICANT OR EMPLOYEE

	CONFIDENTIALITY

All information, interviews, reports, statements, memoranda, and drug test results, written or otherwise, received by Richard Joseph as a result of its Drug-Free and Alcohol-Free Workplace Policy are confidential communications.  However, Richard Joseph may use such information as evidence, if relevant, in proceedings relating to a discharged employee's entitlement to unemployment compensation benefits or workers' compensation benefits, or in other legal proceedings involving the discharged employee and . Richard Joseph may disclose such information to its attorneys or other persons representing Richard Joseph where such information is relevant to its claim or defense in a civil or administrative matter.  Release of such information under any other circumstances shall be solely pursuant to the written direction of the person tested, unless such release is compelled by a court or a hearing officer or otherwise required by law.

ORIGINAL:  Employee's Personnel File
COPY:  Employee or Applicant
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